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Bristol Parent Carers

Shaping the future together

We are recruiting for a new post of Executive Officer for the
Bristol Parent Carers Forum

‘?50‘10”2" Please note the contract and recruitment for this role is being managed by
We care, The Carers Support Centre

Carers Support Centre
Bristol & South Gloucestershire

Salary: £32,910 - £35,745 Hours: Full Time / Flexible
Office base: Bristol

Do you want to make a real difference to the lives of families
living or using services in Bristol, who have children or young
people with a disability or Special Educational Need?

Bristol Parent Carers Forum has a critical role in working co-productively with the Local
Authority, Health Services, Education and the Voluntary Sector in Bristol to amplify the
voices of and represent families of children and young people 0- 25, with additional needs,
life-limiting conditions or Special Educational Needs and Disabilities (SEND) living in or using
services in Bristol. The Local Area is working hard to address the challenges raised in the
Written Statement of Action. This new role will develop the strategy and vision for the
Forum and ensure it effectively represents the views and opinions of the wide and diverse
communities and families with SEND, within Bristol, working in a solution focused way with
its stakeholders.



Do you have what it takes to do this role?

It is essential you have experience of a caring role for a child or young person with
additional needs, life-limiting conditions or SEND 0-25," as well previous experience of
working at a strategic level, leading a team or organisation. Whilst you don't need to live in
Bristol, you must have excellent knowledge of relevant services, how they operate, and
understand the diverse communities in Bristol.

Some of the duties you will be undertaking are to:

o  Provide motivational leadership for the Forum and developing the team, helping them
to achieve their vision, mission and objectives

o  Develop the Forum's organisational and governance structures

o Act as an ambassador for and the face of the organisation, at events

o Attend meetings on behalf of Bristol Parent Carers Forum with the Local Authority,
Health services and other local organisations, to effectively represent the views of
parents and carers working co-productively

o  Ensure the Forum is inclusive and collaborative, able to work closely with all its
stakeholders

Your skills:

o  Passionate about supporting children and young people with Special Needs and
Disabilities and their families

o  Strong leadership qualities able to manage a team of part time paid staff and volunteers
with tact and diplomacy

o A confident individual with excellent interpersonal skills who is comfortable acting as the
face of the organisation at public events
Use of initiative will be invaluable, as well as having a “positive can do” approach

o  Most importantly, you will need to demonstrate a calm, logical, diplomatic and
collaborative manner when dealing with everyone you meet

What's in it for you?

o The ability to help shape and influence services to support the families you represent

o The ability to develop the organisation and team to be successful and flourish

o You'll be able to widen your own network of support and work as part of a committed
team

o As well as your salary, you will be entitled to receive a stakeholder pension, sick leave and
holiday entitlement annually

« ! Given the nature of the Forum, the definition of a carer includes anyone with parental or caring responsibility
which could include family members such as grandparents, siblings, foster and adoptive parents and anyone else with
parental or caring responsibility of any child or young adult with SEND disabilities, additional needs, and/or life-
limiting conditions, up to the age of 25 years old



Want to find out more? Please see the attached Job Description.
Call 07306 650222 to discuss or email rosie@bristolparentcarers.org.uk with any questions.

To apply, please click on the link www.carerssupportcentre.org.uk/vacancies and download
the application form. Closing date is midnight Sunday 21st March. Note the date for
interviews will be Wednesday 31 March.

Bristol Parent Carers Forum is a parent/carer-led voluntary community organisation working with parents and carers of children
and young people with an additional need, life-limiting conditions and/or special educational needs and disability, as well as the
public and voluntary sectors, to improve services in Bristol.

As such, we are committed to ensuring that applicants, staff or volunteers are not unfairly discriminated against on the grounds
of their gender, race (including colour, nationality and ethnic or national origins), age, disability, pregnancy and maternity,
responsibility for dependents, marital status including civil partnership status, religion or belief, sexual orientation, gender
reassignment, or physical characteristics. This is applicable whether they have, are perceived to have, or are associated with
someone with, the protected characteristic in question.


http://www.carerssupportcentre.org.uk/vacancies

